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Title: AJ/C Technician
HRLE 44 B T
Department: Engineering
i TR
Hierarchy: Reporting to Chief Engineer / Assistant Chief
&3 Engineer/Duty Engineer
)l /R T MEPE TARI
Direct Subordinates: N/A
HETE AT H]
Indirect Subordinates: N/A
[EIE 2 e AT
Category: L7
) %
Scope/BR BT :

Property preventive maintenance.

Yl s 4

Repairs to HVAC systems / Fire protection and preventative maintenance.
YeemE T i ARG, AT TR 4

Environmental protection, energy and water saving

WPk, WHEE. K

Engineering Policies and Procedures / Recognized trade qualifications.

TREBRARE A AT B IRME B3 4%

Responsibilities and Obligations/BR 3 #1 X %% :

Provide a support service to Director of Engineering to assist in meeting the strategic goals of the
department.

NI ISR S IR ST, LA B SEILER T 6 g H A

Attends to repairs and maintenance of all systems and related equipment including heating,
ventilation and air-conditioning and refrigeration equipment.

ZINE RGNS CRFEHERE . X, SRR AR 4 E R TR .
Responsible for operation and maintenance of cool rooms including compressors, dryers,
evaporators, condensers and associated equipment.

ADTAR IR BRI TERAL. 2R RIS SR a8 B ERAE AT 44

Responsible for operation, repairs and maintenance of all boiler, fridge units, ice machines, air
dryers, refrigerated air conditioning and the refrigerated system of the dry cleaning machine.
FSTTA BN VKA BIOKHL. TR B 2R T HehLENA KA R 462
HRTE

Perform daily log readings of cold rooms and refrigerators ensuring proper operation of
equipment

1
The largest FREE resource tool for Young hoteliers and seasoned professionals

©2015 INNARCHIVE.COM



CODE: 02.04.156

RESOURCE LIBRARY
STRUCTURE & ORGANISATION EDITION: 1
Job Description

PAGE 20F5

B HACSR A Il = A OKAR B TEEH, W ORI ) IR 1817,

Perform general and emergency repairs and maintenance to all plant and equipment based on skill
and experience level.

He T REAN 2 B0 7K T T A 28 B S s AT — AR S 2 S R TR

Carry out regular inspections of plant and equipment as per the daily checklist and ensure that
inspections required by Government authorities are conducted and documented.

e H E R B R 3 B SR AT R, O R BUN 4 JR B E R A 2 F 24T e 5%
Carry out general room repairs, preventative maintenance inspections and repairs as per
computerised system.

M RFER, TREEMF B E. P4 amgeis.

Perform and assist with the Fire Protection Preventative Maintenance Program ensuring all items
are inspected as per weekly schedule.

PR EPRAT B KRB PR 4R TR, B iR IE R B AR AR A A I .

Review daily log book, rectify or follow up on all items left unsolved from any previous shifts in
relation to refrigeration systems, discuss the same with the Engineering managers.

AR TAEHE, A IEsUREE s il PE BT R AT 56078 R RBH , Jf
5 TR %R .

Ensure Fire and Engineering safety features operate at peak efficiency.

T ORTE 7 AR 22 A 26 DL s BURISAT

Ensure proper records are kept relating to all plant and equipment for the hotel.

DR ORAF 5510 5 A B P 2 B B 0% SR I IE B I % o

Ensure proper measures are taken to protect the environment and the Hotel’s adherence to it.

AR RS 2 B, DAORIP IR T A0 ik ik B R v

Monitor energy and water management systems to minimize wastage and costs using daily /
weekly utility readings as a reference point.

MR AR A S ACR B NS % N, RIZREEAK RS RS, DURKIRE
Higk IR P FRARECAS .

Liaise and supervise Property Maintenance Mechanical Contractors on site and ensure appropriate
standards are met.

IREE IE I 37 W B A N 4EAS TR AR B0, R ORRT &5 HH AR TEE -

Maintain all workshop tools and equipment for the running of refrigeration workshop trades and
functions.

P ORI PITA 25 18] T BB, A v 28] % 00 TAE AR REAS DLIE B T RE

Ensure that refrigeration workshops have adequate stock and materials in Stores and that all
workshops are kept in a clean and safe environment. Raise purchase orders as required.

B DR 1)V 2 1) 257 208 O BRAIATRE, R ORPITA oA IR I . RIS . 1R
RN RIGIT

Attend meetings as required.

2 HEER R 251

To comply with the grooming and uniform standards as per employee handbook / policy and
procedure.

AT 53 BRI 5 o B30 s AR A R R

Attend training courses and workshops as scheduled.

At RIS RIS 2 .
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Participates as a pro-active team member in the Hotel’s Energy conservation program by making
appropriate recommendations to Engineering supervisors on energy conservation improvements.
VE AR 50 B BB A 57 1) AR A 1R ol B R se et @2, 2 55 R Re Tt
Becomes thoroughly familiar with Hotel’s emergency procedures and perform assigned duties per
Hotel and departmental procedures.

AW B E N SRR, IR IR R 1 TR e JEAT BT 23 Be R HR 51

Attend regular staff meetings as directed.

IR R 20 W27 1 7 T

Ensure compliance with legislated workplace heath and safety requirements

IR AR P AT 63208 W48 BR J 22 A 3K

Responsibility for the cleanliness of all plant / mechanical equipment rooms.

TS A BB UM 2 = BTEVRS «

Ensure all requests for maintenance are carried out within an acceptable time frame.

B ORAE — A>T 2232 1IN Ta) TR PN 58 O A B 464715 3K

Assist all engineering associates with maintenance and repairs when required.

i, PR T TAEES G e R IR N4 A

Become familiar and operate the Hotel’s Building Automation system.

GBI RS BRI AR T H ML R S

Perform equipment repairs as per manufactures recommendations.
ISR, BT R YR

Ensure water treatment systems pertaining to the HVAC system are operating and maintained.

W ORI 2 I R G SH/K AL BE R G Aa AT M 4E

Liase with Engineering associates in their daily activities and assigned projects as directed by the
engineering managers.

FEH G s 5 TR 2 TARKFIBRSS, e i TAE S B 22 HE ) TARAES5 .

Perform all assigned tasks to ensure the works have been completed in a reasonable time frame
and to a standard pertaining to the complex and as set by the Engineering management.

AT HTA 73 e BIAT S5, DB DR AE B B R IST 1) 900 ] P 42 HR S 5 V0t A S A R AN A2 A8 R v
FERCTRE .

Security, Safety and Health AR, 24 K g

Maintains high confidentiality in regards to guest privacy.

KB NG, CRIFE L.

Reports any suspicious behaviour of guests and staff to the General Manager and Security.
Wi e N DA AT 5EAT e, S ) e 22 3 R 22 AR T] S i o

Notifies housekeeper regarding lost and found objects.

BPUTATIERA)E,  SI 5 R0 55 6

Ensures that all potential and real hazards are reported appropriately immediately.

eI R IR b AT ATV AR B SR R B

Fully understands the hotel’s fire, emergency, and bomb procedures.

FAHE KK, B TUF DL SR E BRI «

Follows emergency procedures to provide for the security and safety of guests and employees.
AT RS, URIER N R R T2 4.
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Works in a safe manner that does not harm or injure self or others.

PASCR 22 4 i 7 sNEAE, bt f B 5 Rt N .

Anticipates possible and probable hazards and conditions and notifies the Manager.

L AT Re SR BE oL, I St A g BN A .

Maintains the highest standards of personal hygiene, dress, uniform, appearance, body language
and conduct.

RFFREDN N A, R, OFENER, BRESIRE AT,

Competencies/g8 /TR :

Strong technical and problem solving skills.

Aok B PR 5 A A SR AR R 1) 7L )

Sound understanding of preventative maintenance.

7053 BRAG TR 1 4E 4 1 B 2

Financial acuity - the control of expenses/costs.

H A& 0 55 UK - RERE T2 ] 9% AR

Strong Communication Skills — must be able to speak, read, write and understand the primary
Jlanguage(s) used in the workplace, ensuring good information flow.

BRIV Sy - WA BRERIT . Ui 5. HEEJ1, BR TAES I R 00E B
Legislation knowledge (building codes, fire safety and refrigeration gas safety standards).
AEA R CRFEM . TP 22 e R 2 2R

Sound information system knowledge.

Hag 2 mmE B RgmiR.

Team player.

HA BN S

Attention to detail and quality.

T L GH R

Interrelations/#H BLEK £

Contact with all departments and staff.

5P BT TA R TARRRER 2R

Work Conditions/ TAE &4

Regular hours with extra times occasionally
B8 AR 8] 5 45 2K B D0 JER [a] .

Date
H 39

Reviewed By
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A

Approved By
CE N

I understand and agree to the above Job Description and that as a policy of XYZ

Hotels & Resorts, it is the responsibility of all Employees, to be both willing to teach, in order
to help colleagues reach their full potential and willing and accepting to learn, in order to progress and

improve personal abilities, resulting in maximum guest satisfaction.

EUN C T IF AT L BB R B, IR ARG B A7 HR SR Db 2R B RF 58 i 1R B
KT IR TR PUR T IR 2 R 5L LR DT . 2ol 35 Bh 3 1 0 [m) 35 R HE A AT 1 B i
KHJERE: R T IF R IR I IRT I AT RE . P B2 A bR VR i K2 N R

Employee Signature Date
R H 3
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